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MEMORANDUM
TO: President and Members of the Town Council
FROM: Dustin Anderson, Town Manager
MEETING
DATE: December 8, 2014
RE: Amendment to Personnel Manual — Chapter 2.7 — Employee Separation

Periodically the Town reviews all of our insurance contracts and booklets to confirm the wording
included is consistent with the Town’s administrative policies. As such, we’ve identified one
specific provision which needs to be clarified for the carrier contract with regard to the
Termination of Employment Schedule.

Currently in the Town’s Personnel Manual, Chapter 2.7 — Employee Separation, Section 10:
Separation Pay and Benefits, Paragraph E reads as follows:

All employees who retire or separate from the Town’s service with a minimum of fifieen years of
service shall be rewarded with the payment of in accordance with the following schedule:

15to 17 years: Ten (10) days of salary and one month of insurance if desired.
17 to 19 years: Twenty (20) days of salary and two months of insurance if desired.

20 years or more: Thirty (30) days of salary and three months of insurance if desired.

We are recommending that the years of service schedule be revised to read as follows:
15 to 17 years: (language remains the same)

18 to 19 years: (instead of 17-19, rest of the language remains the same)

20 years or more: (language remains the same)

This revised yearly schedule will match the language currently being added to the Town’s
medical, dental, and life insurance plan documents.

RECOMMENDATION:

It is my recommendation that the Town Council approve this revision to the Town’s Personnel
Manual, Chapter 2.7 Section 10, Paragraph E to be consistent with the language in our benefit
plan documents.
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