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Agreement for Professional Services 

This Agreement is effective as of June 28, 2024, between Town of Munster Public Works (Client) and Short 
Elliott Hendrickson Inc. (Consultant). 

 
This Agreement authorizes and describes the scope, schedule, and payment conditions for Consultant’s work on 
the Project described as: River Bend Tank Maintenance at 535 River Dr. Munster, IN 46321 

 

Client’s Authorized Representative:  Chris Spolnik  

Address:  1005 Ridge Road  
 Munster, IN 46321  

Telephone:  219.836.6900  email:  cspolnik@munster.org         

 

Project Manager:  Brad Sipe  

Address:  3535 Vadnais Center Dr  
 St. Paul, MN 55110  

Telephone:  615.613.3880  email:  bsipe@sehinc.com  

 
Scope: The Basic Services to be provided by Consultant as set forth herein are provided subject to the attached 
General Conditions of the Agreement for Professional Services (General Conditions Rev. 05.15.22), which is 
incorporated by reference herein and subject to Exhibits attached to this Agreement. 

 
We understand the scope of this design and quoting effort to include: 

• Power Washing of the exterior of the tank. 
• Removal of unsound concrete at spalls back to sound concrete 
• Repair of spalled concrete 
• Spot painting touchups 

 
1. Quote Document Preparation – SEH® (Short Elliott Hendrickson Inc.) will prepare plan sheet(s) to show 

the proposed modifications and maintenance work to the tower. Deliverables to include: 
a. Coating Specifications for touch ups and Power Wash 
b. Engineer’s opinion of probable costs. 

2. Meetings – We have assumed attendance at up to three meetings in this scope. 
a. Meeting #1: Plan review meeting with Town of Munster (Virtual) 
b. Meeting #2: Coordination Meeting with the Contractor. 
c. Meeting #3: Project Delivery Meeting with the Town of Munster. 

3. Quotes Assistance Services – This project will be advertised by email to select contractors, and all 
aspects of the quoting process will be handled by SEH and the Town of Munster Public Works. Any 
quoting questions related to this work should be forwarded to and answered by SEH. All quoting 
document content and any addenda content related to water tower maintenance required will be 
submitted for inclusion in their complete set of quoted documents. 
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Schedule: Upon your authorization, SEH is ready to proceed. The overall project schedule is based on the Town’s 
ability to remove these facilities from service independently without detriment to its water distribution system or 
residents. As identified above, a formal timing of the project will be confirmed with Town staff. 

 
Aside from scheduling issues specific to demands on water distribution, ambient conditions needed for proper 
coating application and cure are required. Therefore, our schedule will consider timing, sequencing of operations, 
and product selection. 

 
Event Date 
Consultant Selection 1st week of August 2024 
Submit Draft Plans/Specifications for Town Review 4th week of August 2024 
Advertise for Quotes   1st week of September 2024 
Project Award 2nd week of September 2024 
Preconstruction Meeting (Virtual) 2nd week of September 2024 
Early Project Commencement* 3rd week of September 2024 
Late Project Completion (Substantial)* 4th week of September 2024 

*Project schedule dates are flexible to meet the demands of the Town for these facilities and will be finalized 
based on when the water tower may be taken out of service for the Two (2) week contract duration; however, 
we recommend completing the design and quoting phases as soon as practical to capitalize on current 
market pricing. Project completion is scheduled allowing sufficient time to complete the project within the 2024 
construction seasons in the event of unforeseen delays – Virtual Meetings will be completed to assist since 
time is of the essence to complete the project this season. 

 
Payment: SEH proposes to complete Tasks 1-4, identified under Scope on an Hourly, Not- to-Exceed basis for 
the fee of $22,275.00. Additional services may be provided as authorized by Town of Munster Public Works. 

 
Task Amount 

1. Design and Construction Document Preparation $8,400.00 
2. Quoting Administration 

 

$1,075.00 
3. Contract Administration $2,450.00 
4. Construction Observation/Inspection Services 

 

$10,350.00 
TOTAL COST $22,275.00 

 
SEH reserves the right to submit for additional fees for services requested by the Town. Further, additional 
change orders, as granted to the contractor, may require additional costs for administration and inspection by 
SEH. The Construction Observation/Inspection Services is based on the base quoted scope, it will require 
adjustment if the alternate is selected. 

 
The payment method, basis, frequency, and other special conditions are set forth in attached Exhibit A-1. 

 
This Agreement for Professional Services, attached General Conditions, Exhibits and any Attachments 
(collectively referred to as the “Agreement”) supersedes all prior contemporaneous oral or written agreements and 
represents the entire understanding between Client and Consultant with respect to the services to be provided by 
Consultant hereunder. In the event of a conflict between the documents, this document and the attached General 
Conditions shall take precedence over all other Exhibits unless noted below under “Other Terms and Conditions.” 
The Agreement for Professional Services and the General Conditions (including scope, schedule, fee, and 
signatures) shall take precedence over attached Exhibits. This Agreement may not be amended except by written 
agreement signed by the authorized representatives of each party. 
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Other Terms and Conditions: Other or additional terms contrary to the General Conditions that apply solely to 
this project as specifically agreed to by signature of the Parties and set forth herein: 
None. 

 
 
 
 
 
 
 
 

Short Elliott Hendrickson Inc. Town of Munster Public Works 

By:    By:   
Satya Tallamraju 

Title:  Client Service Manager  Title:  Street Superintendent  
 
 
 
 
 



   
 

Short Elliott Hendrickson Inc. Letter Agreement - 4 Town of Munster Public Works 
Affirmative Action, Equal Opportunity Employer  (Rev. 11.08.18aa) 

Exhibit A-1 
to Supplemental Letter Agreement 

Between Town of Munster Public Works (Client) 
and 

Short Elliott Hendrickson Inc. (Consultant) 
Dated June 28, 2024 

 
Payments to Consultant for Services and Expenses 

Using the Hourly Basis Option 
 
The Agreement for Professional Services is amended and supplemented to include the following agreement of the 
parties: 

A. Hourly Basis Option 
The Client and Consultant select the hourly basis for payment for services provided by Consultant. Consultant 
shall be compensated monthly. Monthly charges for services shall be based on Consultant’s current billing 
rates for applicable employees plus charges for expenses and equipment.  

Consultant will provide an estimate of the costs for services in this Agreement. It is agreed that after 90% of 
the estimated compensation has been earned and if it appears that completion of the services cannot be 
accomplished within the remaining 10% of the estimated compensation, Consultant will notify the Client and 
confer with representatives of the Client to determine the basis for completing the work. 

Compensation to Consultant based on the rates is conditioned on completion of the work within the effective 
period of the rates. Should the time required to complete the work be extended beyond this period, the rates 
shall be appropriately adjusted. 

B. Expenses 
The following items involve expenditures made by Consultant employees or professional consultants on 
behalf of the Client. Their costs are not included in the hourly charges made for services but instead are 
reimbursable expenses required in addition to hourly charges for services and shall be paid for as described 
in this Agreement: 

1. Transportation and travel expenses. 
2. Long distance services, dedicated data and communication services, teleconferences, Project Web 

sites, and extranets. 
3. Lodging and meal expense connected with the Project. 
4. Fees paid, in the name of the Client, for securing approval of authorities having jurisdiction over the 

Project. 
5. Plots, Reports, plan and specification reproduction expenses. 
6. Postage, handling and delivery. 
7. Expense of overtime work requiring higher than regular rates, if authorized in advance by the Client. 
8. Renderings, models, mock-ups, professional photography, and presentation materials requested by 

the Client. 
9. All taxes levied on professional services and on reimbursable expenses. 
10. Other special expenses required in connection with the Project. 
11. The cost of special consultants or technical services as required. The cost of subconsultant services 

shall include actual expenditure plus 10% markup for the cost of administration and insurance. 

The Client shall pay Consultant monthly for expenses. 
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C. Equipment Utilization 
The utilization of specialized equipment, including automation equipment, is recognized as benefiting the 
Client. The Client, therefore, agrees to pay the cost for the use of such specialized equipment on the project. 
Consultant invoices to the Client will contain detailed information regarding the use of specialized equipment 
on the project and charges will be based on the standard rates for the equipment published by Consultant. 

The Client shall pay Consultant monthly for equipment utilization. 
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