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BID OF
RIETH-RILEY CONSTRUCTION GO, INC.

{Comtraztor)

7500 W. 5TH AVE.

{Address)

GARY, IN 48406

FOR
PUBLIC WORKS PROJECTS
OF

Town of Munster, indiana

4-inch mill, 2.5 inches of HMA intermediate, tack coat, 1.5 inches
of HMA surface on a 100 foot x 30 foot area on Broadmoor Avenue
between Harrison Avenue and Van Buren Avenue

Filed B

Action taken




& “."km
(5 “% CONTRACTOR'S BID FOR PUBLIC WORK - FORM 96
ii’ ". State Form 52414 (R / 2-13) / Form 96 (Revised 2013)
*,. Prescribed by State Board of Accounts,
PART I

(To be completed for all bids. Please type or print)

Date (month, day, year): July 2, 2021

1. Governmental Unit (Owner): Town of Munster, Indiana

2.County: Lake B

3. Bidder (Firm):  RIETH-RILEY CONSTRUCTION CO., INC,

Address: 7500 W, 5TH AVE.

City/State/ZIPcode: ~ GARY, IN_ 46406

4. Telephone Number:  218.977.0722

5. Agent of Bidder (if applicable):

Pursuant to notices given, the undersigned offers ta furnish labor and/or material necessary to complete

4-inch mili, 2.5 inches of HMA intermedlale, tack coat, 1.5 inches of HMA surface on a 100 foot x 30 foot area on Broadmoor
the public works project of Avenue between Harrison Avenue and Van Buren Avenue

(Governmental Unit) in accordance with plans and specifications prepared by N/A o -

____and dated N/A for the sum of

Tiseaty Foc Thousend Seven Hundeid Scveky Teolas  2.4,7222.2¢

The undersigned further agrees to furnish a bond or certified check with this bid for an amount specified in the
notice of the letting. If alternative blds apply, the undersigned submits a proposal for each in accordance with the
notice. Any addendums attached will be specifically referenced at the applicable page.

If additional units of material included in the contract are needed, the cost of units must be the same as
that shown in the original contract if accepted by the governmental unit. If the bid is to be awarded on a unit
basis, the itemization of the units shall be shown on a separate attachment.

The contractar and his subcontractors, if any, shall not discriminate against or intimidate any employee,
or applicant for employment, to be employed in the performance of this contract, with respect to any matter
directy or indirectly related to employment because of race, religion, color, sex, national origin  or ancestry,
Breach of this covenant may be regarded as a material breach of the contract.

CERTIFICATION OF USE OF UNITED STATES STEEL PRODUCTS
(If applicable)

I, the undersigned bidder or agent as a contractor on a public works project, understand my statutory
obligaton to wuse steel products made in the United States (I.C. 5-16-8-2). | hereby certify that | and all
subcontractors  employed by me for this project will use U.S. steel products on this project if awarded. |
understand that violations hereunder may result in forfeiture of contractual payments.



ACCEPTANCE

The above bid is accepted this day of

following conditions:

subject to the

Contracting Authority Members:

PART Il

{For projects of $100,000 or more — IC 36-1-12-4)

Governmental Unit: ~ Town of Munster, Indiana

Bidder (Firm):

RIETH-RILEY CONSTRUCTION Ci

CO., INC.

Date {month, day, year).  July 2, 2021

These statements to be submitted under cath by each bid
Attach additional pages for each section as needed.

der with and as a part of his bid.

SECTION | EXPERIENCE QUESTIONNAIRE

the period of one (1} year prior to the

Name and Address of Owner

Lake Counly Government Center, Crown Point, IN

96th Place and US-41 Improvements, Town of St

101st Ave. and Sheffleld Ave. Interseclion
Improvements, Lake County, IN

1. What public works projects has your organization completed for
date of the current bid?
Contract Amount Class of Wark Expe.cted
Completion Date
Eanthwork, Concrete,
$ ~1.000,000.00 |Asphalt Paving 2020
Earthwork, Underground
Utilities, Concrete,
$  2,200,00000 |Asphalt Paving 2020 John, IN
Earthwork, Underground
Utilitles, Concrete,
$ 800,000.00 |Asphalt Paving 2020
Demolition, Earthwork,
Utilitles, Bridge
Canstruction, Concrele,
S 1,750,000.00 |Asphalt Paving | 2020
2 What public works projects are now in process of construction by your organization?

|Indiana Toliroad, St. Joseph County, IN

Rehabilitation of Bridge #303 Bendix Dr over I-90

Expected

Contract Amount Class of Work

Earthwork, Concrete,

Completion Date

Name and Address of Owner

City of Valparisa Streets 2021, Valparaiso, IN

The Brooks at Vale Park, Valparaiso, IN

__|Chicago, IN

East Chicago Resurface and Sewer Repairs, East

$ 1,000,000.00 |Asphalt Paving 2021
$ 500,000.00 [Asphall Paving 2021
. —— _.I._ —_— - —
Earthwork, Underground
Utilities, Concrete,
$ 147500000 |Asphelt Peving 2021
Concrele & Asphalt
$ 1,250,000.00 |Paving 2021

J ﬁlh AEReconslrucl, Hobarl, IN




Have you ever failed to complete any work awarded to you?

NO

If so, where and why?

List references from private firms for which you have performed work.

Berglund Construction Contact: Jim Dyer 219-926-4246
Tonn and Blank Construction Contact. Stevem Gierke 219-878-6230
NiSource Contact-Chris Booth 219-406-5409 B
Arcelor-Mittal Contact: Rob Rogers 219-787-2312
Dyer Construction Contact: Greg Furman 219-865-2961

SECTION |l PLAN AND EQUIPMENT QUESTIONNAIRE

Explain your plan or layout for performing proposed work. (Examples could include a narrative of when
you could begin work, complete the project, number of workers, etc. and any other information which you

believe would enable the governmental unit to consider your bid.)

"According to project plans and spegcifications"

Please list the names and addresses of all subcontractors (i.e. persons or firms outside your own firm
who have performed part of the work) that you have used on public works projects during the past five (5)
years along with a brief description of the work done by each subcontractor.

1810 W. Pacific Ave., Knox, IN

Traffic Maintenance/Markings

Traffic Control Specialists, Inc.

Rex Construction Ca. 700 Schiller Ave, Schererville, IN Underground Utilitles
Hawk Enterprises _ 1850 E. North St., Crown Point, IN Electrical Work/Signage
Slusser's Green Thumb P.0O. Box 33, Logansport, IN __Landscaping/Eresion Control

Guardrail/Fencing

C-Tech Corporation 5300 W. 100 North, Boggstown, IN



3. If you intend to sublet any portion of the work, state the name and address of each subcontractor,
equipment to be used by the subcontractor, and whether you will require a bond. However, if you are
unable to currently provide a listing, please understand a listing must be provided prior to contract
approval. Until the completion of the proposed project, you are under a continuing obligation to
immediately notify the governmental unit in the event that you subsequently determine that you will use a

subcontractor on the proposed project.

"Subcontractor list will be presented upon award” -

4, What equipment do you have available to use for the proposed project? Any equipment to be used by
subcontractors may also be required to be listed by the governmental unit. -

"As required” ) —

5. Have you entered into contracts or received offers for all materials which substantiate the prices used in
preparing your proposal? If not, please explain the rationale used which would corroborate the prices

listed.

Yes

SECTION [ll CONTRACTOR'S FINANCIAL STATEMENT

Attachment of bidder's financial statement is mandatory. Any bid submitted without said financial
statement as required by statute shall thereby be rendered invalid. The financial statement provided hereunder to
the governing body awarding the contract must be specific enough in detail so that said governing body can make
a proper determination of the bidder's capability for completing the project if awarded.



Contractor’s Financial Statement

: . . ® A Corporation
Rieth-Riley Construction Co., Inc. O A Co-partmership

Submitted by a
3626 Elkhart Road, P.O. Box 477, Goshen, IN 46527-0477 Q' AnIndividual

with principal office at

To
Condition at close of business March 31, 2021
Dollars Cts.
ASSETS I I
1. Cash: ..‘I .0,
5/3(5/6]7]7)2|
2.
2. Notes receivable 1.Q.
(b) Dug after 90 days vt i ol
(c) Past due | Al
3. Accounts receivable from completed contracts, exclusive of claims not approved for payment | L. ]2/8]3 2] 215]7
4, Sums eamed on uncompleted contracts as shown by engineer’s or architect’s estimate I
(2) Amount receivable after deducting retainage | 1 17/8|4/1/12
(b) Retainage to date; due upon completion of contracts 710)712|1)|0
5. Accounts receivable from sources other than construction contracts
6. Deposits for bids or other guarantees: (a) Recoverable within 90 days |
(b) Recoverable after90days 3
7. Interest accrued on loans, securities, etc.  OTHER CURRENT ASSETS e j 1181714158/ 9
8. Real estate: (a) Used for business purposes o] 471201 /0]5]9
(b) Not used for business purposes | !
9. Stocks and bonds: (a) Listed — present market value {

(b) Unlisted — present value S
0. Matenials in stock not included in Item 4 (&) For uncompleted contract (pr&sent value)

O W WP 0000 WNOC O

1
(b) Other materials (presentvalue) |1 9|2|4|8[1|7|5
11. Equipment, book vale 518(8|8[6|3|5
12. Fumiture and fixtures, book valve _ 18l4|7
13. Other assets 6 14]7(0|2(4]8
Total assets ____| 42/3[1[3]7(8]1.
LIABILITIES l
1. Notes payable: (2) Tobanksregular . . emrviseeesaiend o - | 1.6 3. 418120
(b) To banks for certified checks I 0
(c) To others for equipment obhgatlons e e L N
(d) To others exclusive of equ1pment obhgahom ' ol
2. Accounts payable: (@) Notpastdue i) 2| 8116127 2)8)
(b)Pastdue | 1.0,
3. Real estate encumbrances 0|
4, Other liabilities gBl1(8l1|2/|0
5. Reserves T = . 0 .
6. Capital stock paid up: (a) Common, 1121615(0/0]
{b) Common 116(7]2|8]8)
(¢) Preferred O A O B
(d) Preferred 6]2]4|3/[1]8)
T (T O ; 1{8(71214[1]
iti 113178 [1(0]
CONTINGENT LIABILITIES
1. Liability on notes receivable, discounted orsold e e 0
2. Liability an accounts receivable, pledged, assigned orsold .. .. .. i 0]
3. Lisbility asbondsman e 1.0
4. Liability as guarantor on contracts or on accounts of others 0
5. Other contingent liabilities N 0
Total contingent liabilities | | [ t lo]




SECTION IV CONTRACTOR'S NON — COLLUSION AFFIDAVIT

The undersigned bidder or agent, being duly sworn on oath, says that he has not, nor has any other
member, representative, or agent of the firm, company, corporation or partnership represented by him, entered
into any combination, collusion or agreement with any person relative to the price to be bid by anyone at such
letting nor to prevent any person from bidding nor to include anyone to refrain from bidding, and that this bid is
made without reference to any other bid and without any agreement, understanding or combination with any other

person in reference to such bidding.

He further says that no person or persons, firms, or corporation has, have or will receive directly or
indirectly, any rebate, fee, gift, commission or thing of value on account of such sale.

SECTION V OATH AND AFFIRMATION

| HEREBY AFFIRM UNDER THE PENALTIES FOR PERJURY THAT THE FACTS AND INFORMATION
CONTAINED IN THE FOREGOING BID FOR PUBLIC WORKS ARE TRUE AND CORRECT.

Dated at GARY, IN this 2nd day of  July . 2021

RIETH-RILEY CONSTRUCTION CO.,, INC.

3 MOWWM
By: _

Brian Whitcomb Estimator
(Title of Person Signing)

ACKNOWLEDGEMENT
STATE OF INDIANA
) ss
COUNTY OF LAKE )
Before me, a Notary Public, personally appeared the above-named  Brian Whitcomb and

swore that the statements contained in the foregoing document are true and correct.

Subscribed and sworn to before me this 2nd day of July : 2021 .
/:-.O (—’,’_‘ ) _~
XD /
( ) " Notary Public
My Commission Expires: April 30, 2028 Misty N. Klunder
County of Residence: Porter

Misty N. Klunder
Notary Public Seal
Porter County, State of Indlana
My Commission Expires on 04/30/2028
Gemmission No, NPO726589



‘ILEY Construction Go., Inc.

100% Quality = 100% Employee Owned « QOver 100 Years

CERTIFICATE OF AUTHORITY

KNOW ALL MEN BY THESE PRESENTS, that the undersigned President of Rieth-Riley Canstruction Co., Inc., a corporation duly organized and existing
under the laws of the State of Indiana, hereby represents and confims that Brian Whitcomb, Estimator, has full power and authority to make, execute,
seal, if required by law, and deliver for and on its behalf, and as its act and deed any and all bids, proposals or contracts, said bids, proposals or contracts
not to exceed $250,000 which bids, proposals or contracts call for work, services, or materials to be furnished by Rieth-Riley Construction Co., Inc., whether
such bids, proposals or contracts are being submitted to an individual or entity, public or private, and to bind Rieth-Riley Construction Co., Inc. thereby as
fully and to the same extent as if such bids, proposals or contracts were signed by an Executive Officer of Rieth-Riley Construction Co,, Inc., and sealed,
if required by law, and attested by one of such officers, and hereby ratifies and confirms all that the above named designee may do in pursuance hereof.

The authority granted to the above named designee is pursuant to Section 6.03 of the Restated By-Laws of Rieth-Riley Construction Co., Inc., as amended,
which Restated By-Laws were effective February 9, 2010, and which Restated By-Laws, as amended, and the authority granted to the above named
designee continue in full force and effect.

This Certificate of Authority is issued, signed and sealed, if required by law, by facsimile under and by authority of the following standing resolutions
adopted by the Board of Directors of Rieth-Riley Construction Co., Inc., at a meeting held on the 16th day of February, 1996, at which a quorum was
present, and which resolutions have not been amended or repealed and continue in full force and effect:

“Resolved that for purposes of clarification and in furtherance of the intent of Section 6.03 of the By-Laws of the Company the authority
granted in Section 6.03 shall extend to the making, execution, sealing, if required by law, and delivery on behalf of the Company of
all documents required as part of any bid, proposal or contract, which Is for work, services or materials to be furmished by Company
and which is being submitted to an individual or entity, public or private.”

"Resolved that in carrying out the provisions of Sectlon 6.03 of the By-Laws of the Company the signatures of such directors and
officers and, if required by law, the seal of the Company may be affixed to any such Certificate of Authonily or any certificate relating
thereto by facsimile, and any such Certificate of Authority or certificate bearing such facsimile signatures or facsimile seal shall be
valid and binding upon the Company and any such Certificate of Authority so executed and certifled by facsimile signature and
facsimile seal shall be valid and binding upon the Company, with respect to any bid, proposal or coniract to which it is attached.”

IN WITNESS WHEREOF, Rieth-Riley Construction Co., Inc., has caused these presents to be signed by its President and its corporate seal to be hereto
affixed, this 8th day of April, 2016,
RIETH-RILEY CONSTRUCTION CO., INC.
{" O
: Rt

A. Keith Rose, President

STATE OF INDIANA )

)SS:
COUNTY OF ELKHART )
On this 8th day of April, 2018, before me personally came A. Keith Rose, to me known, who, being by me sworn, did depose and say: that he is President
of Rieth-Riley Construction Co., Inc., the carporation described in and which executed the above instrument; that he knows the seal of said corporation;
that the seal affixed to the said instrurment is such corporate seal; and that he executed the said instrument on behalf of the corporation by authority of his
office pursuant to corporation’s Restated By-Laws and standing resolutions.

My Commission Expires: March 16, 2024

éﬂ'h@% oy ) =
: Ronya Phillips, Notary Public
-, e\ Residing in Elkhart County, Indiana
I, Robert L. Konopinski, do hereby certify that | am the duly appointed and acting Secretary of Rieth-Riley Construction Co., Inc., a corporation duly

organized, validly existing and in good standing under the laws of the State of Indiana; that the foregoing Certificate of Authorlty has neither been amended
or rescinded and remains in full force and effect: and furthermore, that the Restated By-Laws and standing resolutions of the corporation, as referred to

and set forth in this Certificate of Authority, continue in full force and effect,

Siien and Sealed at the Corporate Office of Rieth-Riley Construction Co., Inc., in the City of Goshen, State of Indiana. Dated this,;aaa day of
, 20, :

Robert L. Konopinski, Secretary

P.O. Box 477 » 3626 Elkhart Rd. - Goshen, IN 46527 Phone: (574) 875-5183 - www.rieth-riley.com




100% Quality « 100% Employee Owned « Over 100 Years

RIETH-RILEY CONSTRUCTION CO., INC.

PERSONNEL AND EXPERIENCE SCHEDULE

Yrs. Constr. In What
Name Title Experience Capacity
A. Keith Rose CEO/President 34 Constr. Executive
Brian A. Inniger Corporate Executive 24 Accounting/Finance
Vice President
R. Scott Stine Regional V.P. - Central Indiana 26 Constr, Executive
Chad W. Loney Regional V.P. - Michigan 24 Constr. Executive
Eugene E. Yarkie Vice Pres. — Operations 34 Constr. Executive
Eric Engleking Vice Pres. — Northern Indiana 24 Constr. Executive
Robert L. Konopinski Secretary 12 General Counsel
Michael J. Weber Treasurer 20 Accounting/Finance

7500 W. 5th Ave. » Gary, IN 46406 K_/ R Phone: (219) 977-0722 « www.rieth-riley.com



CERTIFICATE OF QUALIFICATION
to provide
CONSTRUCTION SERVICES
for
PUBLIC WORKS PROJECTS
to the
STATE OF INDIANA

This Certification Board, having duly considered application for qualification in terms of apparent experience and financial
resources; and under the applicable Indiana Code 4-13.6-4 and adopted rulcs of this Board, hereby issues a
Certificate of Qualification to provide construction services to the State of Indiana for Public Works Projects to:

RIETH RILEY CONSTRUCTION CO INC

3626 ELKHART RD
PO BOX 477
GOSHEN IN 46527-0477

Phone 574-875-5183
Fax 574-875-8405

Company Official
KEITH ROSE

for the twenty-seven month period stated herein, unless revoked by this Board for cause,

and in the classifications of services stated below. This certificate supercedes any previous certificate.
1611.01 Concrete Construction of Roads & Curbing
1611.02 Asphait Construction of Roads and Parking Lots
1622.01 Gen Contr-brdgs,vdcts,elvd hwys,riwy,tnls
1623.03 Sewers and/or Water Lines
1794.01 Earthmoving and Land Clearing
1794.02 Excavation
1795.02 Demolition of Pavements and Roads

CERTIFICATION DATE 2/24/2020 EXPIRATION DATE  5/24/2022

‘THIS CERTIFICALE ISSUED BY THE STATE OF INDIANA, PUBLIC WORKS DIVISION CERTIFICATION BOARD.
402 WEST WASHINGTON STREET, ROOM W467, INDIANAPOLIS, INDIANA 46204,
ALSO ACTS AS THE OFFICIAL NOTICE OF EXPIRATION.

{.?M“-‘_\" céf CW

Tracy L. Cross, Exceutive Secretary
Certification Board

DAPW PQ2 State Form 3983R Rev, 07/06

s,
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State of Indiana
Office of the Secretary of State

CERTIFICATE OF EXISTENCE
To Whom These Presents Come, Greeting:

I, CONNIE LAWSON, Secretary of State of Indiana, do hereby certify that | am, by virtue of the laws of
the State of Indiana, the custodian of the corporate records and the proper official to execute this

certificate.

| further certify that records of this office disclose that

RIETH-RILEY CONSTRUCTION CO., INC.

duly filed the requisite documents to commence business activities under the laws of the State of
Indiana on August 08, 1952, and was in existence or authorized to transact business in the State of

Indiana on September 12, 2017.

| further certifiy this Domestic For-Profit Corporation has filed its most recent report required by
Indiana law with the Secretary of State, or is not yet required to file such report, and that no notice of

withdrawal, dissolution, or expiration has been filed or taken place.

In Witness Whereof, | have caused to be affixed my
signature and the seal of the State of Indiana, at the City
of indianapolis, September 12, 2017

Cornce CA\aumarn,

CONNIE LAWSON
SECRETARY OF STATE

192874A067 / 2017402204
Verify this certificate:https://bsd.sos.in.gov/ValidateCertificate




‘7{[_51&1&5 Y Constaucrion Co., Iic.

100% Quality « 100% Employee Owned « Over 100 Years

EQUAL EMPLOYMENT OPPORTUNITY POLICY

Itis the policy of Rieth-Riley Construction Co., Inc. (“Rleth-Riley”) to assure that applicants
are employed, and that employees afe treated during employment, without regard to their
veteran status, race, religion, sex, sexual orientation, gender identity, color, national
origin, age, disability, genetic information, citizen status, and/or any other applicable
legally-recognized protected class under local, state or federal law. Such action shall
include: employment, upgrading, demotion or transfer; recruitmernt or recruifment
advertising; layoff or terminatior; rates of pay or othier forms of compensation; and
selection for training, including apprenticeship, pre-apprenticeship and/or on-the-job
training. Further, Rieth-Riley will make reasonable efforts to accommodate the religious
observations and practices of employees, unless to do so would cause Rieth-Riley an

undue hardship.

If you have a complaint concerning a violation of this policy, contact your area office Equal
Employment Opportunity Officer; or the Carporate Equal Employment Opportunity Officer
or the Director of Human Resources who are located at Rleth-Riley Construction Co.,
Inc., P.O. Box 477, Goshen, IN 46527-0477, telephone number; (574) 875-5183.

Employees are encouraged to refer qualified minority and female candidates to Rieth-
Riley at any of our area offices or you can send resumes to the Human Resource

Department at the above address.

A. Keith Rase, President
January 1, 2021

P.O. Box 477 + 3626 Elkhart Rd. - GOShen, IN 46527 Phone (5 74) 875-5183 Wiy, rleth rﬂey com

(01721 Edition) w



RIETH-RILEY CONSTRUCTION CO., INC.
2020 AREA EEO OFFICERS/Title VI Coordinators

INDIANA
['___ AREA o NAME .
Cai-Region Joan Mulhern
- Elkhar; : Gar;;;rcllk
: Indianapolis Charile i'ho-l;:s_ S
» Lafayoth- - _ Nancy Yoder
[ - LaPorte ] E&die Holliday
T S—outh Bcr_n; _____ N Gary Pyclik _
MICHIGAN
F - AREA T (A NAME ]
| Benton Harbor Adrienne Reislg
o Big Rapids o —Amy T;ce;; ]
Gram_i-Raplds Rosann Lauretti -
- _I-;oughto:l Lake ‘ _Rayc;.holle Trout
Kalamazoo Adrienne Raialg o
Lansing B - - Rosann Laureiti
T Ludington R Amy Teceno T
) _ Ma_n-i.a_t;e - Amy Teceno
o Mason I Rosann Lauretti
- Petosk;ﬁmvm City Mary Southwood F
© zesland | Rossnniauetti |
_ K_asson Mary Southwood ¥




- KE TH -‘_R[Lg Y ConstrucTion Co., Jic.

100% Quality + 100% Empioyee Owned « Over 100 Years

EQUAL EMPLOYMENT OPPORTUNITY
AND
AFFIRMATYIVE ACTION PLAN

1. Policy

&. As established in Risth-Rfley Consfruction Co., inc.'s ("Rieth-Riley") .Non-
Discrimination Pelicy (*Policy”), the employment policles and practices of
Rieth-Riley are o assure that applicants are employed, and thaf employees
are Grested during employment, without regard 1o their veferan status, race,
religion, sex, sexual orleniation, gender identity, color, national origin, age,
disability or genetic information. Such action shall indude: employmsnt,
upgrading. demotion, or transfer; recrultment or recrullment advertising; layoft
ortsnntnaﬁon:mﬁaaofpnynroﬂwrfomofwmpmﬁon;mdmmr
training, Including Ippmnﬂ:a:dp. pre-apprentioeship, andlor on-the-job

b. This Equal Employment Opporiunity and Affimative Action Plan (Plan") has
been developed to insure proper (mplementation of the Policy and to maks it
clear 1o employment applicants and employees that equal employment
opportunities are avaliable on the basis of Individual merit.

a. Rieth-Riley's President shall appoint each year the Corporate EEQ Officer who
will have the responsiblity fo implement this Plan throughout the corporation,
fo advise and assist management, to render periodic reports, and to monitor
the Area EEO Officers and the Area Offices to Insure compliance with this
Plan, The Corporate EEO Officer can be reached at P,O, Box 477, Goshen,

IN 48527, (574) 875-5183.

b. The President shall also appoint ennually an Area EEQ Officer for each area
office within Rieth-Rlley. Each Area EEOQ Officer shall work with the Corporate
EEO Officer and the Area Manager fo insure implementation of this Plan within

{he area.

3-1.80 01/16



3, Dissemination of Rieth-Riley’s Non-Discrimination Policy

Rieth-Riley will take appropriate steps, both internal and exctemnal, to insure that
all employment applicants and employess are advised of jts Polloy end of fis
Interest in actively and affimatively providing equal employment opportunities,
These steps shall Include but are not limited to the follawing :

2. Required federal and state notices and posters setfing forth Rleth-Riley's equal
employment opportunity policy will be placed on area office and project bulletin
boards which are readily accessible to emplayment applicants and employees.

b. All printed materials by which Risth-Riley desls with the general public will
reflect that Rieth-Riley Is an equal smployment opportunity employer,

c. Risth-Riley’s standard subcontract forms shall require ita subcontractor's fo
comply with all federa), state and local statutes, regulations snd ordinances
dealing with equal employment opportunity and affimative action,

d. At the ennual spring mestings the content of our Policy and this Plan will be
discussed with all management personnel, Including supsrintendents and

foremen, and fisld employees.

e. Coples of the Policy and Rleth-Riley’s Selected Work Rules bookiet shall be
provided to every new employee and to every existing employee in January of

each year,

f. Stating in al employment solicitations that Risth-Riley is an *Equal Opportunity
Employer.”

g. In the spring of each year, by contacting, in writing, employment agencles
(private end govermnmental), unions, schools and minority community
organizations to advise as to Rieth-Riley's employment opportunities. We
compiie and update our malling fists by using lists such as: MDOT's On The
Job Treining Menual, which Includes the Employment Resource Directory
which Is found in MDOT's On-The-Job Training Manual; the recruitment list
contained in INDOT's Coniractor Compliance Assistance Guide.

h. Encouraging our women and minority employees to asslet us in identifying
qualified minority and female applicants.

I. Three times each construction season the subject of Rieth-Riley’s “Weekiy
Tool Box Talk” (s EEO. A Tool Box Talk is & waekly safety meeting thet is
conducted by Rieth-Riley’s foremen/superintendents at each project site.

3-1.81 01/16



to

e et

4. Impl fon © O aiti ction P

At a minimum, the Corporate EEO Officer will make blannual visits to each ares
office fo insure that this Plan Is being properly implfemented,

¢.

As a road bullder, our construction seasan sfarts slowly in March, bullds up
from May through September and starts fo wind down from October through
November. As such, the iniflal visit t the areas will be made in January and

The Corporate EEO Officer will retum in May and June fo review with ares
parsonnel their compliance with the good faith sfioris that ware discussed with
them in January and February. if goals were not achleved, then we will work
with area personnel to see If there is anything else we can do fo try and meet
our minorityNemale goals before the and of the construction season,

Coliege Recrulting

L Identify schools that offer 2 year or 4 year degrees or certificates that are
construction related. Contact these Institutions to make sure that Rieth-
Riley is on thelr malling lists for any job fair. identify minorityfemale
student groups and provide advance notice of campus vigit.

DOT Sponeorad On-the-Joh Tralning Programs

f.  Rieth-Riley participates In the INDOT and the MDOT QJT programs. At
the beginning of each construction season Rieth-Riley I8 informed by
INDOT and MDOT how many minority or femals apprentices it must hire,
INDOT and MDOT prefer each trainee work at least 1000 hours per
construction season and that the majority of their work be on
INDOTMDOT jobs, Traineas are reviewed three times per construction
season by INDOT. MDOT contacts the traines onge per construction
season for an interview. MDOT requires fralning reports be sent to the
MDOT repressnfative monthly. INDOT, with respect fo OJT participants,
requires weekly training reports, and a monthly report as to what job the
QJT perticipants have or are woridng on,

li. Since Rieth-Riley is a unlon contractor, we utilize union sponsored
apprenticeship programs to provide training for the OJT perticipants,

Unlon Hiring

I Area superintendents/foremen are trained to be awars of whether or not
the Area has met its minority/female hiring goals. If an Area has not met
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ts gosls and additional workers are needed, the relevant unions are
contacted and asked 1o provide qualified, minority/female loumeymen or
apprentices. The Corporate EEOQ Officer reviews these forms, end, when
warranted, will contact the union to discuss the reasons why it was unable
to provide qualified minority/female applicants.

. in indiana, ¥ the union cannot provide qusi ified, minority/famale
appilcants, contact the Indiane Plan o see If it has any frainees currently
in fls pre-apprentice tralning program. If quelified candidates are
avallable, they will be sent to the union for purposes of joining the union
and entering the union's apprenticeship program,

. i the union s unable to provide qualified minority/female Joumeymen or
apprentices, then Rigth-Riley reviews fts “off-th e-sfreet” employment
applications to see if & qualified candidate Is available, If quallfied
candidates are avallable, they will be sent to the union for purposes of
Joining the union and entering the union’s apprenticeship program.

f. The internal, periodic Rieth-Riley reports thet are provided to the Corporate
and Area EEO officers {o reflect whether their areas are reaching its goals and
properly implementing the 16 Steps. In those situations where the goals have
not been me, the Corporate EEO Officer will meet with the Area EEO officer
and the Area Manager to see If there Is anything we failed to do or anything

else we can do to meet our goals,

Training
The Area EEO Officer and the paople who will be assisting him/her implement this

Plan, especlally our project managers, superinfendents and foremen, will be
fralned and re-frainad (at annual spring meetings) with respect to:

2. The 16 affinmative action standards (“16 Steps”) and the documentation that
must be reteined for audit purposes.

b. The purpose and difference between: FHWA's annual EEO-4 Report (due
September of each year); the annual report due to the DOT eagh July (Indiana

- 1391; Michigan ~ 1199).
¢. Tralning sessions/meetings ere held in every Area throughout Michigan and

Indiana yearly with Area EEQ Officers, Area Managers, superintendents and
foremen discussing our good faith efforts for recrufting our labor fores,

Annual EEO Audits

The Corporate EEO-Officer will each year in August and September conduct an
EEO audit of each Area office. The Corporate EEO Officer will then meet with
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each Area Manager end Area EEO Officer to review the audit resulis espegially
the steps necessary to cormect any deficiencies defermined ag a result of the audit

and the Area's compliance with the 16 steps.

As the construction season draws fo a close and workers are temninated for lack
of work, each Area EEO Officer will insure that each minprityffemale employee fs:

a. provided with & written performance evaluation; and,

b. given the opportunity fo discuss their evaluation with Rieth-Riley
representatives; and,

¢. provided input as to what additional union journeyman end apprentice training
(required or elective) is avallable from union sponsored training programs in
order fo enhance their knowledge, capabiiiies and versatility,

Subcontractors

2. All of Risth-Riley's subcontract forms have an EEO section that provides in
detall the subcontractor's EEQ responeibilities.

b. The Comporate EEQ Offlcer will conduct an EEO review of one subcontractor
per area per year. The Cerporate EEO Officer will discuss with the
Subcontractor the audif results and require that the subcontractor provide &
written action plan fo address all deficlencles ldentified as result of the audit.

c. Post subcontractor’s EEO policy and the name of its EEO officer on profect
bulletin boards.

- DBE Procedures

As & road contractor that generates a substantial portion of jis revenues from state
DOT federal ald contracts, Rleth-Riley Is subject to the Disadvantaged Business
Enterprise regulations of the US Department of Transportation.

2. Review our procedures In light of 48 CFR Part 26, especially the good faith
efforts found at 49 CFR § 26.53.

b, The Corporate EEO Officer and the Legal Department will educate the Area
Managers and Estimators on the DBE requirements and the actions they are
expecied to tike, e.g., where fo go to find the currert, ceriified DBE list, to

achleve the DBE goals.
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e¢. Our ociporate office sends out written notices to each DBE oo
monthly DOT letlings, soliciting their bids on projects. In r;?ﬂﬁ;pﬂ:::
Estimators individually contact DBE contractors solloingy thelr bids for spacific
projects. In addition we utflize advertising through Michigan Infrastructure and
Trangportation Association’'s (MITA) website soliciting bids from DBE

contractors.

10. MBE/WBE Procedures

& The Corporate EEQO Officer and Legal Depariment will educate the
Managers and Ea?imaﬁors as to the pracedures and forms that are mqulr:m
order to comply with state and local MBEAVBE program procedures,
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DRUGAND ALCOHOL TESTING POLICY

0.0 DEFINITIONS. In addition to the definitions below, the definitions found in 49 CFR Part 400 and 49 CFR Parts 382
and 383, as amended, shall apply to this Drug and Alcohol Testing Policy. Contact the lluman Resource (“HR™)
Dcpartment, if you have any questions pertaining to the regulations.
0.1 The terms “Company,” “Ricth-Riley” or “Employer” as used herein refer to Rieth-Riley Construction Co., Inc.
and its wholly owned subsidiaries.
0.2 Company Official / Manapement means officer, department manager, group or area manager, office manager,
project managcr, supervisor or [oreman.
0.3 CBA mcans Collective Bargaining Agreement,
DL, means Commercial Driver’s License.
MV means Commercial Motor Vehicle.
DER means Designated Employer Representative.
DOT means the Department of Transportation
EAP means Employee Assistance Program.
.9 EAP Administrator refers to the Human Resource Department (also known as the “HRD™).
0.10ESOP means an employee who is a participant in the Rieth-Riley Construction Co., Inc. Employees’ Stock
Ownership Plan and Trust.
0.11Legal Drug means drugs prescribed by a licensed medical practitioner and over-the-counter drugs which have
been legally obtained and are being used solely for the purpose and quantity for which they were prescribed or
manufactured; however, marijuana and its active chemical ingredient, Tetrahydrocannabinol (THC), are explicitly
excepled from any list of legal or acceptable drugs whether medical or recreational and despite any slate law to the
contrary, and shall be regarded as an illegal and prohibited substance and Schedule I drug by Rieth-Riley. To be clear,
the Company does not accommodate or allow for the medical or recreational use of marijuana on ar off duty.
0.12MRO means Medical Review Officer.

0.13Prohibited Use means the usage of any drug which:
* [s not legally obtainable;
» May be legally obtainable, but has not been legally obtained;

. Maydhave been legally obtained, but is being used in a manner, or for a purpose, other than as prescribed or
intended; or
* May be legally obtained and/or legally possessed and used but is prohibited from being in one’s system;
possessed or used while on Lhe job; or brought onto Company property or a job site under Rieth-Riley’s Drug &
Alcohol Policy, the DOT’s regulations, and/or a union employee’s collective bargaining agreement.
0.14 SAP means Subslance Abuse Professional.
0.15 Scope of Employment means whenever an employee is engaged in activities that are related (o his/her work or
that are logically and naturally connected with it. This includes, but is not limited to, activities whilc on Ricth-Riley’s
property, while on a construction job site, while driving to and from Rieth-Riley offices, job sites, or other job related
locations, while attending business-related activities or while operating a vehicle or machine leased or owned by Rieth-
Riley.
0.16Screening Test (initial test) means in alcohol testing: a procedure to determine if an employee has a prohibited
concentration of alcohol in his or her system. In controlied substance testing: a screen to eliminate ‘negative’ urine
specimens from further consideration. Note: This definition is distinct in meaning from Rieth-Riley’s Post Event:
Drug and Alcohol Screening Policy.
0.17 TIIC an acronym for Tetrahydrocannabinul, the psychoactive chemical ingredient in marijuana.
0.18Under The Influence means the physical and/or mental impairment resulting from the consumption, ingestion,
injection or any olher means of intake, of drugs or alcoholic beverages into the body, For purposes of this policy, a
confirmed positive drug or alcohol test establishes use and that an employee is “under the influence.”
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WHAT DRUG AND ALCOHOL TESTING POLICY APPLIES:

1.0 IF THE EMPLOYEE IS NON-UNION, then Rieth-Riley’s Drug and Alcoho! Testing Policy applies.

2.0 1F THE EMPLOYEE IS UNION, THEN:
2.11f there is a drug and alcohol testing policy that is part of the CBA, then that policy applies.
2.2 If the union employee has a CDL and is authorized to drive a Rieth-Riley CMV, then Rieth-Riley's policy will
govern over any CBA drug and alcohol policy that is inconsistent with the Federal Motor Carrier Safety
regulations dealing with drug and aleohol testing invelving CDLs.
2.3 Il neither 2.1 nor 2.2 apply, then Rieth-Riley’s policy applies, but only with respect to post-accident and
reasonable suspicion testing. Rieth-Riley cannot test a union employee on a random basis without a CBA drug
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and alcohol testing provision.

3.0 CONSULT THE CBA to determine if the CBA contains specific drug and alcohol testing provisions. With
respect lo Operating Engineers, unless specifically noted, the provisions apply to all union employees in the
geographical area, including plant and shop employees.

4.0 RIETH-RILEY’S POLICY
4.1 Employees are an extremely valuable resource for Rieth-Riley’s business, and their employment, and their
health and saftty is a serious concern of the Campany. To this end, Rieth-Riley is committed to provide and maintain
a drug free, alcohol free, safe and healthy work environment for our employees. Employees who abuse aleohol or
drugs are a danger to themselves and their coworkers and create polential liabilities for Rieth-Riley that arc
unacceptable. Specifically, it is the palicy of Rieth-Riley thal the use, sale, purchase, transler, possession or presence
in one's system of any controlled substance including marijuana ( with the exception of medically preseribed drugs
other than marijuana) or the use or possession of alcohol by any employee while on Company premises or projects,
engaged in Company business, while operating Company vehicles and equipment, or performing any work within the
cmployee’s scope of employment, is strictly prohibited and could, depending on the circumstances, lead to
immediate termination. Add:tiomlli_\r, iLis also the policy of Ricth-Riley that the presence of alcohol inan employee’s
system shall not be in a concentration of any mecasurable level, excepting however those union employees identified in
cetions 2,2 above and whom are subject to the ULS, Department of Transportation (49 CFR Part 40) and the Federal Maotor
Carrier Safety Administration (49 CIR Parts 382 and 383), as amended, as well as any other union employees subject hereunder
and all of whom shall not have the presence of alcohol in their system in a concentration 0.04 or greater, all while on
Company premises or projects, engaged in Company  business, while operating Ct:mpanr vehicles and
equipment, or performing any work within the employee’s scu’pc ol employment, and such hehavior is stricdy
prohibited and could, depending upon the circumstances, lead to immediate termination. Moreover, these
emplayees who are subject to the U.S. Department of Transportation and the Federal Motor Carrier Safety
Administration Rules and Regulations will be removed from safety sensitive duties for a minimum of oventy-four
(24) hours if the presence of alcoliol in their system is in a concentration between 0,02 and 0.04.
4.2 This policy scts forth the procedures for the implementation of controlled substance and alcohol testing of
applicants who have been given a conditional offer of employment and current employees. The administrator
designated to monitor, facilitate, and answer questions pertaining to this policy and these procedures is the HRD, which
can be reached at (574) 875-5183.

4.3 This policy shall govern with respect to all Rieth-Riley employees, except with respect to union employees,
whose CBA contains a drug and alecohol testing policy, in which case, the terms of the CBA drug and
alcohol testing provision shall apply, to the extent not incensistent with applicable law and/or regulations,
or as otherwise indicated herein.

4.4 This policy is based, in part, on regulations issued by the U.S, Department of Transporiation (49 CFR Part 40)
and the Federal Motor Carrier Safety Administration (49 CFR Parts 382 and 383), as amended and the relevant
portions of Indiana Code 4-13-18, et seq. as amended. A complete copy of this policy, including the applicable
CBA provisions that deal with drug and alcohol testing procedures and the foregoing regulations may be reviewed
upon request at the Rieth-Riley Area Office.

4,5 Ricth-Riley requires pre-employment drug testing after a conditional job offer has been extended to an ESOP or
non-union job candidate. The Company also requires a drug and alcohol test for any applicant being considered for a
position which requires a CDL in order to drive a CMV. Any job candidate with a confirmed drug test failure will not
be hirved.

4.6 Tt is possible that ESOP employces could be part of more than one (1) testing pool, e.g. random pool and DOT
pool. Each pool is managed sulmralely and thus it is possible to be required to report for a random test more than once
in any given month. f\ddgitiona ly. because of the nature of random draws from pools, it is possible to be required (o
test in consecutive months or frequently over the course of the year.

4.7 1tis Rieth-Riley’s intcnt that this policy will at all times be in complete compliance with applicable federal, state,
and local statutes, ordinances, regulations and laws.

4.8 Recognizing that there may be employees who have a drug or alcohol problem, Rieth-Riley wants to assist any
such employee in overcoming that problem and encourages employecs to seek help through its EAP, which is
administercd by the [IRD. See Section 6.0 herein. In addition, the employee will be advised of any insurance thal may
be provided by Rieth-Riley that covers drug treatment or rchabilitation programs. The Company encourages
employces to seek help before a violation of this or other workplace policy or rule occurs.

4.9 Nothing in this policy restricts, limits, or changes the employment at-will relationship between Rieth-Riley
and the employee. Neither this pelicy nor any of its terms create or are intended to create a contract of
employment. Rieth-Riley reserves the sole right to change, amend or modify any term or provision of this
policy at any time without notice to the employee. This policy superscdes all prior policies and statements
relating to alcohol or drugs.

50 ALCOHOL AND DRUG TESTING PROCEDURES
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5.1 Prohibited Conduct - The following shall be considered “prohibited conduct” for purposes of this policy:

5.1.1 No employce shall report, perform duties within the scope of his/her employment or remain at work
while under the influence of alcohol or drugs, nor may such employce possess, use, or distribute alcohol or
illegal drugs (including marijuana) while at work.
5.1.2 With respect to safety-sensitive functions, no employee shall report for duty or remain on duty requiring
the performance of safety-sensitive functions while having an alcohol concentration greater than those limils
specified and as set forth in Section 4.1 herein. An employee is considered o be performing a  safety-sensitive
function if hefshe is actually performing, ready to perform or immediately available to perform any of
the following functions:

A. All time spent at facility waiting to be dispatched,

B. All time inspecting, servicing, or operating any CMV at any time:

C. All driving time or time spent at the driving controls of any CMV in operation;

D. All time spent loading or unloading a vehicle, supervising, or assisting in the loading or unloading.

attending a vehicle being loaded or wnloaded, inclmﬁng completion of any related paperwork; and

remaining in readiness (o operate the vehicle;

E. All time performing those duties required of an employee involved in a vehicle accident; or

F. All time spent repairing, assisting, or attending to a disabled motor vehicle.
5.1.3 No employee shall be on duty or operate a CMV while the
employee possesses or is under the influence of alcohol.
5.1.4 No employee shall use alcohol while performing safety-sensitive functions,
5.1.5 No employee shall perform safety-sensitive functions within four (4) hours after using alcohol.
5.1.6 No employee required to take a post-accident test shall use alcohol for cight (8) hours following the
accident or until he or she undergoes a post-accident test, whichever occurs first.
5.1.7 No employee shall refuse to submit to a post-accident, random, rcasonable suspicion, return-to-duty, dilute
or follow-up alcohol or drug lest. If, however, an employee is sercened per the terms of Rieth-Riley’s Post Event
Drug and Alcoho! Screening Policy and the result is negative, then the cmployee will not be required to submit
to the test prescribed hereunder post-accident.

5.2 Preseription Medication and/or Other Medication Use

5.2.1 An employee is prohibited from reporting for duty or remaining on duty when the employee uses or is
under the influence of any medication. As stated above, the use (on or off duty) of marijuana, even if for medical
purposes, is prohibited under Rieth-Riley’s policy.

5.2.2 Any employee who is using a prescribed drug, or over-the-counter medication, which is known
or advertised as possibly affecting or impairing judgment, coordination or other senses, (including
dizziness or drowsiness), or which may adversely affect the employee’s ability to perform work in a safe and
productive manner, must notify the Company prior to starting work or entering any Company premises. This
requirement does not apply if the medication use is pursuant to prescription or written instruction of a physician
(for over-the-counter medication) who has advised the employee that the substance will not adversely affect
their abilily to safely perform their duties. The Company will engage in a fact-based individualized assessment
to determinc if the employee can remain at work or on the Company premises and what work restrictions, if
any, are deemed necessary that could allow the employee to safely and cffectively perform his or her work.

5.2.3 Ingestion of products that contain hemp will not be an acceptable explanation for testing positive
for marijuana.

5.2.4 The production of a state-issued medical marijuana card or similar certification will not be acceptable
explanation for testing positive for marijuana.

5.2.5 The use of products which contain cannabidiol (CBD) will not be an acceplable explanation for testing
positive for marijuana.

5.3 Refusal 1o Test Refusal to submit to the types of drug and alcohol tests employed by the Company will be

{ermination. A refusal to test would inclu

grounds for refusal to hire employeefaéaplicant?) and to discipline existing employee(s) up to and including
e any of the following situations:

§.3.1 Failing (o appear for any test within a reasonable time after being directed to do so.

5.3.2 Failing to remain al the testing site until the testing process is completed.

5.3.3 Failurc to provide a breath sample, saliva sample or urine sample as directed or in somc isolated cases,

a sample as dirccted by (he third-party service agent.

5.3.4 Failure to permit, if the situation requires, the observation or monitoring of providing a urine specimen.

5.3.5 Failure to provide a specimen, as directed, within rca\uircd time frames may be considered a refusal. 1f an

employee cannot provide a sufficient quantity of urine or breath, he/she will be directed to be evaluated by a

physician of the Company’s choice. If the physician cannot find a legitimate medical explanation for the inability

to provide a specimen, (either breath or urine), it will be considered a refusal to test.

5.3.6 Failure (o undergo a medical examination or evaluation as directed by the MRO as part of the verification

process, ot as direcled by the DER as part of a “shy bladder” or “insufficient breath” situation.
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5.3.7 Failing 1o take or declining to take a second test as required by this policy or DOT regulations.
5.3.8 Failure to cooperate with any part of the testing process and/or conduct that would obstruct the proper
administration of a test (c¢.g., refusing to empty pockets when so directed by the collector, behave in a
confrontational way that disrupts the collection process).
5.3.9 Refusing lo sign Step 2 of the Alcohol Testing Form as  found in Appendix 6 to 49CFR Part 40.
5.3.10 A report from the MRO that you have a verified adulterated or sugstimtcd test result.
5.3.11 For an observed collection, failure to follow the observer’s instruction to raise your clothing above the
waist, lower clothing and underpants, and to turn around to permit the observer to determine if you have any type
of prosthetic or other device that could be used to interfere with the collection process.
5.3.12 Possess or wear a prosthetic or other device that could be used to interfere with the collection process.
5.3.13 Admission to the collector or MRO by the emplayee that they adulterated or substituted their specimen.
5.4 Tvpes of Tests There are seven (7) circumstances for drug and alcohol (esling:
» Pre-employment testing;
* Random testing;
« Post-accident testing,
* Reasonable suspicion testing;
*» Return-to-duty testing;
» Follow-up testing; and
* Ditute retesting.
5.5 Pre-emplovment Testing After a job offer has been extended, all ESOP and non-union job applicanis must
submit to a urine drug test. Applicants, ESOP, non-union and union employees who are required to have or obtain a
CDL license in order to drive a CMV for Rieth-Riley must submit to a urine drug and alcohol test unless a qualilying
pre-employment exemption can be documented.
5.5.1 A qualifying pre-cmployment exemption will be granted if satisfactory documentation demonstrating
that he/she has participated in a controlled substances tesling program within the last thirty (30) days and the
applicant, while participating in that program, was either tested in the last six (6) months or was subject
to a random testing program for the last twelve (12) month period.
5.6 Random Testing
5.6.1 ESOP and Non-Union Emplovees Rieth-Riley conduets random drug lesting with the assistance and
coordination of a third-parly service agent, The random selection system provides an equal chance for each Area
employee to be selected each time random selection vceurs. All employees are subject to annual random drug
testing; in addition, at least two percent (2%) of the cmﬁloyucs subject to testing must be randomly tested each
month. Random sclections will be reasonably spread throughout the year. Random selection, by ifs very nature,
may resull in employees being sclected for random testing more than once a calendar year. Once the MRO
advises the [IRD of the names (ESOP and non-union employees) selected for the random test:
A, The HRD will notify the Office Manager and Group or Area Manager of the selection. Such notificarion
shall not oceur move than twenty-four (24} hours f'mr(fwmre of the scheduled date of testing.
B. The HRD will provide the names of the emplayees to be tested to the Office Manager and Group or
Area Manager.
C. Jtis the Office Manager and Group or Area Manager's responsibility to ensure that the employees
assigned to the Area report (o the collection site at the scheduled fime.
D, The HRD must approve exceptions to the testing schedule.
E. The MRO will contact the HRID with employee names not tested. If an employee does not go to the
HRD, such ffiu'lure may be considered a refusal to test and will be dealt with in accordance with
Paragraph 5.3.
5.6.2 CMV Drivers (Whether ESOP, Non-Union or Union)
Rieth-Riley conducts random drug and alcohol testing in accordance with the applicable regulations. Rieth-Riley
will submit the names of all employees who have a CDL and who drive a CNR' as part of their job description
(“CMYV Drivers™) to a random selection system. The random selection system provides an equal chance for cach
employee to be selected each time random selection occurs. Random selections will be reasonably spread
throughout the year. Rieth-Riley will drug test, ata minimum, fifty percent (50%) of the average number of CMV
Drivers in each calendar year or at a rate established by the DOT for the given year. Ricth-Riley will select, ata
minimum, ten percent (10%) of the average number of CMV Drivers in each calendar year for random alcohol
testing. or at the rate established by the DOT for the given year. Random selection by its very nature may result
in employees being selected for random testing more than once a calendar year.

If a CMV Driver is selected at random, for either drug or alcohol testing, a Company official will nolify the
employce. Once notified, the employee must proceed to the designated collection site immediately. {f the
employee does not go to the collection site as soon as possible after notification, such conduct may be
considered a refusal to test and will be dealt with in accordance with Paragraph 5.3.

5.6.3 Union Emplovees [f Paragraph 5.6.2 is not applicable and there is no applicable CBA drug and alcohol
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testing provision, this policy as it rclates to ESOP employees shall govern to the cxtent it is not inconsistent with
applicable Taw and/or regulations.
5.7 Post-Accident Testing For employees who are not CMV Drivers, or CMV Drivers who are involved in an
accident that did nol involve a CMV, post-accident testing (drug and alcohol) will be required when management
judges an employee to have been the direct, ov indirect, cause of an event that resulted in injury fo a person or damage
to property, or if
an employee is required to receive offsite medical treatment, unless however it is determined by management under
Rieth-Riley’s Post Event Drug and Alcohol Screening Policy that such testing is not required becausc the screening
result was negative. The thivd-party service agent will notify the HRD of the results. Employees who are CMV Drivers
must submit to a drug and alcohol test any time he or she is involved in an aceident where 1) a fatality is involved; or
2) the employee receives a citation for a moving violation arising from the accident that involved:
s [njiry requiving medical treatment away from the scene; or
« One or more vehicles having to be towed from the scene.
5.7.1 Any timc a post-accident drug or alcohol test is required, it must be performed as soon as practical. 1f no
alcohol test can be made within eight (8) hours, attempts to perform an alcohol test shall cease. If no urine
collection can be oblained for the purpose of post-accident drug tesling within thirty-two (32) hours, attempts
to make such collection shall cease. An employee is prohibited from consuming alcohol between the time of lhe
accident and the test.
5.7.2 In the event that federal, state, or local officials conduct breath or blood test for the use of alcohol and/or
urine tests for the use of controlled substances following an accident, employees must comply with law
enforcement personnel requests. Rieth-Riley may request testing documentation from such agencies and may ask
the employee to sign a release allowing il to oblain such test results.
5.7.3 Far non-CMV Drivers, in the event an employee is so seriously injured that the employee cannot
provide a sample of urine, breath or saliva at the time of the accident, the employee must provide necessary
authorization for Rieth-Riley to obtain hospital records or other documents that would indicate the presence of
controlled substances or alcohol in the employee’s system at the time of the accident.
5.8 Reasonable Suspicion Testing Reasonable suspicion for requiring an employee to submit to drug and/or alcohol
testing shall be deemed to exist when a trained supervisor or company official observes an employee manifesting
physical, behavioral, speech or perforimance symptoms or reactions commonly attributed to the use of or being under
the influence of controlled substances or alcohal. With respect to a CMV Driver, an alcohol test is authorized only
if the circumstances that gave risc to reasonable suspicion were observed when the CMV Driver is aboul {o perform,
is performing or has just completed the performance of safety-sensitive lunciions.
5.8.1 Any trained supervisor or company official observing such conditions will take the following actions
immediately:
A. Conract your supervisor or DER.
B, Confront the employee involved and keep under direct observation until the situation is resolved.
C. Secure the DER’s concurrence to observations. After discussing the civeumstances with the DER,
arvangements will be made to observe or talk with the employee, If he/she believes, after observing or
talking to the employee, that the conduet or performance problem could be due to the illegal use of a
controlled substance and/or the wse of alcohol, the employee will be immediately required to submit to
a breath test or urinalysis. If the employee refuses to submit to testing for any reason, the employee will
then be informed that continued r'z'.j{.rsm" will result in disqualification from performing I:f's/fm' Job and
possible disciplinary action up to and including termination.
D. Employees will be asked to release any evidence relating to the observation for further testing. Failure
to comply may subject the employee to subsequent discipline or suspension from driving or other duties.
All confiscated evidence will be receipted for with signatures of both the receiving supervisor, as well as
the provider.
E.  Within twenty-four (24) hours or before the results of the controlled substance test and/or alcoho!
test are
released, the DER shall document in writing the particular fucts related to the employee’s suspect
behavior or performance problems that led to the reasonable suspicion test; and shall maintain this
documentation in appropriate DOT andfor non-DOT files.
F The IJE%) shall remove or cause the removal of the employee from the Company-owned
vehicle, equipment and/or property and ensure that the employee is transported to an appropriate
collection site and thereafter to the employee's residence or, where appropriate, to a place ojl lodging.
Uneler no circumstances will that employee be allowed to continue to operate or drive a Company vehicle
or piece of equipment until a confirmed negative test is received,
G. Ifan alcohol test cannot be administered within two (2) hours after it is determined that reasonable
suspicion exists, Rieth-Riley will maintain a file stating the reasons for the defay. If the alcahol test is not
administered within eight (8) hours after it is determined that reasonable suspicion exists, then Rieth-Riley
will cease efforts to administer the test and will record the reasons why the test was not administered.
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5.9 Return to Duty Testing A return to duty test will be required for all employees who have violated this policy
(test positive or rcfusc to test). The employee may not rcturn to duty until he or she passes (tests negative) a drug test
and/or tests below any measurable level for breath alcohol and the MRO, or SAP, and Rielh-Riley have determined
that the employee may return to duty.
5.10 Follow-up Testing Any employee who has returned to work following a violation of this policy will be
subject 10 Tollow-up testing. Ricth-Riley will require, ar a minimum, six (6) follow-up tests within the first twelve
{IZ{ months following an employee's return to work. Frequency of testing thereafier will be based on the
recommendations of lﬁe SAP. CMV Drivers will be tested in accordance with DOT regulations and the
recommendations of the SAP.
5.11  Dilute Retesting
5.11.1 If a pre-employment dilute drug test result, regulated (DOT) or non-regulated, is reported by the MRO,
it is required that all job candidates submit to another drug test as soon as the HRD can arrange it. A second dilute
will be considered a positive and the job candidate will not be hired.
5.11.2 It an employee submits to a non-regulaced fD()’l‘} drug test and itis reported by the MRO as a dilute test,
then it is required that the employee submit (o another drug test as soon as thc?lRDcan arrange it. The employee
will be provided with a Dilute Form and the employee will be required to sign the form. A second dilute will
result in termination of employment.
5.11.3 If an employec submits to a regulated (DOT) drug test and it is reported by the MRO as a dilute test, the
results of the test will be the results of record. If negative but dilute, no further action will be required, IT positive
but dilute, the test will be treated as a positive and all policy requirements for a positive lest wi(i[ be followed.

6.0 EMPLOYEE ASSISTANCE PROGRAM (“EAP”)}

6.1 Initial Evaluation
6.1.1 The SAP will provide a comprehensive face-to-face assessment and clinical evaluation and recommend a
course of education and/or treatment with which the employee must demonstrate successful compliance prior to
returning to DOT safety-sensitive duty.
6.1.2 Neither Rieth-Riley nor an employee may seek or rely upon a second SAP evaluation, if the employee
already has been evaluated by a qualified SAP.
6.1.3 No one may change the SAP’s initial evaluation, except that the SAP who made the evaluation may modify
the evaluation based on new or additional information.

6.2 Referral The SAP will serve as a referral source to assist the employee's entry into an education and/or treatment

program.

6.3 Fuollow-Up Evaluation
6.3.1 The SAP will re-gvaluate the employee to determine if the employee has successfully carried out the SAP’s
cducation and/or treatment recommendations. In order to do so, the SAP must:

A. Confer with or obtain appropriate documentation from the appropriate education and/or treatment

program professionals where the employee was referrved: and

B. é‘m;dmr a face-to-face clinical interview with the employee to determine if the emplovee demonstrates

successfil compliance with the SAP s initial evaluation recommendations.

6.3.2 [f the employee has demonstrated successful compliance, the SAP shall provide a written report direcily
to the DER, highlighting the SAP’s clinical determination that the employee has complied with the initial
evaluation recommendation.
6.3.3 If the employee has not demonstrated successful compliance with the SAP’s reccommendations, the SAP
will provide written notice directly to the DER. After receiving the SAP’s written notice, Ricth-Riley will not
return the employee to the performance of safety-sensitive duties.
6.3.4 The SAP may conduct additional follow-up evaluations if Ricth-Riley determines that doing so is
consistent with the employee’s progress as the SAP has reported it and with Rieth-Riley’s policy and the CBAs
with the unions.

6.4 Additional Treatment. Aftercare or Support Group Services
6.4.1 I the SAP believes that ongoing services (in addition to follow-up tests) are needed to assist an employee
to maintain sobriety or abstinence from drug usc after the employee resumes the performance of safety-sensitive
duties, the SAP must provide recommendations for thesc services in the follow-up evaluation report.
6.4.2 As an employer receiving a recommendation for these services from a SAP, Rieth-Riley may, as part of a
return-to-duty agreenient with the employee, require the employee to participate
in the recommended services. The SAP may monitor and document the employee’s parlicipation in the
recommended services. Rieth-Riley may make use of EAP services in assisting and monitoring employees’
compliance with SAP recommendations.
6.4.3 Employees are obligated to comply with SAP recommendations for these services. 1f the employee fails or
refuses to comply, the employee may be subject to disciplinary action up to and including termination.

7.0 DISCIPLINARY PROCEDURES
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7.1 Any employee testing positive for alcohol or who has a positive controlled substance test is considered 1o be in
violation of this policy, and is not qualified to drive a CMV, operate any cqluipmt:nl. perform any duties and will be
immedizately removed from service and suspended, without pay, for a periad of no less than thirty (30) days and will
be offered the opportunity to participate in the EAP as long as the positive test result is the first time. ll'ya negalive
return to duty drug test result is received [rom the MRO, Rieth-Riley will decide if continued employment of the
individual is in the best interests of the company. If an employee either: a) provided a specimen that is determined
by the MRO to be either adulterated or substituted; or b) previously tested positive, completed the EAP prescribed
by the counselor, and tests positive a second time at any time in the future, then it will result in histher immediate
termination with ne opportunity for re-hire in the future at any Rieth-Riley location. 1f an employee has refused to
test, the employee wilfﬁe considered in violation of this policy and will be dealt with in accordance with Paragraph
3

7.2 To be able to be returned to a CDL position the employec must complete the steps outlined in Paragraphs 5.9
and 5.10 and Scction 6.0.

8.0 YVOLUNTARY DISCLOSURE

Rieth-Riley encourages employees to seek help if they feel they have a problem with drug or alcohol misuse
before it becomes a matter of discipline with the Company. Rieth-Riley will assist any employee in seeking
professional help to address their problem, who voluntary discloses to the Company that he/she believes that he/she
has a drug and/or alcohol problem. This voluntary step of self-identification is the responsibility of the employee; and
with the exception of certain conditions, will alleviate the requirement for disciplinary action if brought to Rieth-Riley’s
attention prior 10 any tesling conducted by Rieth-Riley or violation of this policy. Upon disclosure of a problem
to Company personnel, the emplayee will be removed from all duties, including safely-sensitive duties without pay
until completion of all steps outlined in Section 6.0 of this policy. The employee will be responsible for costs
associated with this process in (he same manner as any other employee. [{ the employee makes no commitment to
overcoming the problem and achieving a satisfactory level of performance, altendance, or behavior, then termination
of employment will result.

9.0 CONFIDENTIALITY AND RELEASE OF INFORMATION
9.1 Under no circumstances, unless required or authorized by law, will alcohal or drug testing information or results
for any employee or applicant be released without written request and/or authorization from the applicable employee.
9.2 However, Ricth-]{ﬂcy may release information as follows:
9.2.1 Copies of the results of alcohol or drug testing to an identified person provided the employee has provided
written consent.
9.2.2 Copies of information requested by the Secretary of Transportation, any DOT agency, or any State or local
official with regulatory control over Rieth-Riley or any of its employees.
9.2.3 The results of post-accident testing when requested by the National Transportation Safety Board as part
of an accident investigation.
9.3 Employees are entitled, upon written request, to obtain copies of any records pertaining to their usc of alcobol or
controlled substances, including any records pertaining to his or her alcohol or controlled substance tests.
9.4 The HRD will maintain a list ol all former employees who have tested positive and refused to participate in an
EAP regimen of treatment or who have refused to take a tesl. Prior to hiring a person into a non-union or ESOF
position, that person's name must be checked against this list by contacting the HRD. If the person has refused
Ireatment or a test, they arc not cligible for re-hire and a notation will be made in his/her personnel file identifying the
reason for the hiring prohibition.
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